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Calendar is a place to manage/view the master event schedule and track rooms and resources.

Creating New Events
1. Click New Event

@ calendar Events  Rooms Resources  People

New event

Calendar c Event templates

Filter = Add text filter
< Today > March 2021 Publictimesonly v
Event name Sherry Harris hé

e No event templates exist. Learn more.

Contemporary Service 7 Boy Scouts 7om Men's Bible Study 6am  Praise Team Practice

Coffee Fellowship Ti 9: m W 's Bible Stud 6:45pm
i . omensbible Sty [ | Mar25th, 2021 830am | to  9:30am Mar 25th, 2021
Traditional Service
Childrens’ Choir
JAM Jesus and Me Spm O All-day
Bethel Youth Ministries 5pm
[%  Repeat  Does notrepeat -
9 Ne location -

2. Enter all event details

Add any and all tags that apply to the event

4. Type tags and the system will
search and suggest

© | tventdescription

w

Event Tags

& Hide from Church Center -

Add atag

5. Want a quick view of an
event? Just click on it from the
calendar.

6. If you want to see more and make " T i R f
. . 1 2 3
changes, click Show Details. gt i ————————
* Choir w{gm Choir Practice
7. View and edit all event info including tags. S
7 8 . 1

and dinner will be provided, just bring your
ooe Career Te. e
i . ® Community Cot
Choir Practice 08 Memoriing S — P
Jwner: Evan Lemmans = < Cho Practice L
- ™ 8 Celebrate Rec .
14 15 16 17 1
Overview  Acthity  Details - - Jom 4om @ Johnson BibleS.. Sam

Tuesday, January 1,2019
< a >

Hapesis: Eveey Tumsday from 6:00pm to B:00pm beginning 11/27/2018
Location: Activity Room
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Running Reports in Planning Center Calendar

Use calendar filters to create targeted report.

1. Set up asimple filter
2. Or... select multiple filters and tags
3. Click Run Report

When you run this report, only the event that fits your
filters will be included.

4. Select a range of dates
5. Select report type (see description of each
report)

6. Select PDF or Webpage

Select A Format s
i

PDF to download

Webpage to print directly from your browser

Events
Filter <
My events: Owner -
Approval status: B Owner
Approver
Subacriber
Tags »
Wirestry  Chiliren
Myevents: Owner  Sutcrber | Approvalstatus:  Aoproved
v I
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#£ Download on the GET ITON
@& App Store | | B* Google Play

Calendar App is a place to manage/view the master event schedule and track rooms and resources on
your mobile device.

B Events

Resources

G Rooms 9

New event

= Rooms

Resources

2 total rooms ©

0 total resources

h 4 & W - M~ 25 Asbury Hall
THURSDAY, MAR 25 85 Sanctuary

Praise Team Practice 7-9pm 2 rooms

2rooms L

SUNDAY, MAR 28

Contemporary Service 7:45 - 9:45am

Coffee Fellowship Time 9:30 - 10am

Traditional Service Tlam - 12:15pm

Childrens' Choir 4:30 - 5pm Noresources

You don't have any rescurces or falders.

JAM Jesus and Me 5-8Bpm

Bethel Youth Ministries S Create new resource
MONDAY, MAR 29 Learn mare

Boy Scouts 7 - 8:30pm
WEDNESDAY, MAR 31

Men's Bible Study 6 - 7am

Women's Bible Study 6:45 - 8pm

THURSDAY, APR 1




